Appendix C
LONGVIEW HOUSING CO-OPERATIVE INC.

Housing Charge Subsidy Policy

CANADA MORTGAGE & HOUSING CORPORATION (CMHC) REQUIREMENTS
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The CMHC requires that the greatest possible number of households in the greatest
need be assisted. Such households are defined as those that cannot obtain suitable
and adequate housing within 25% of their income.

In the selection of occupants requiring rent-geared-to-income assistance, eligibility
is limited to those households for which the fully serviced occupancy charge would
exceed 25% of adjusted gross household income.

The following standards shall be met:

a) The average household income of all the rent-geared-to-income households
in the Co-operative shall be equal to or less than the annual income of a
poverty-line household paying 25% of income on shelter at the average rent-

geared-to-income shelter cost for the Co-operative, as determined by the
CMHC.

b) The Co-operative's consumption of the subsidy pool for rent-geared-to-

income assistance on an annual basis shall not be less than 90% of the
maximum subsidy pool available.

When vacancies occur, new occupants will be selected in accordance with the criteria
set forth in 1.2 above so as to maintain or increase the amount of subsidy pool

required for rent-geared-to-income assistance within the maximum Federal assistance
for which the Co-operative is eligible.

No occupant may receive a subsidy greater than that for which he/she qualifies
according to the Federal Government's graduated housing scale.

All occupants receiving a subsidy must verify their household income on initial

application and annually thereafter on an anniversary date specified by the Co-
operative.

Provided that there are sufficient funds, 25% of units of the Co-operative must be
housed on a geared-to-income basis.
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POLICIES AND PROCEDURES OF LONGVIEW CO-OPERATIVE

2 DEFINITIONS
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A couple is defined as two adults who would in the normal scheme of things share
a bedroom for the purpose of sleeping.

A family is defined as a household with live-in children and/or relatives.

The family head, for the purposes of calculating subsidy, will be the highest
income earner in the family unit.

The spouse, for the purposes of calculating subsidy, will be the second highest
income earner in the family unit.

A senior is an individual who is 60 year or older.

The Disposable Income Index:

Gross adjusted monthly Household’s current Disposable Income

income (as defined by LESS  housing charge per Household Member

CMHC) = (Disposable Income
Index)

Number of people in Household

The lower the Disposable Income Index the greater the need.

2.7

2.8

Gross adjusted income is total household income less any deductions from income
allowed by the CMHC.

The Co-operative may designate an individual or a household as a "compelling
need" and assign them priority for subsidy funds in the case of (1) age or (2)
physical or mental handicaps or (3) on compassionate grounds.

3. ADMINISTRATION OF SUBSIDY PROGRAMME

3.1

The Subsidy Programme will be administered by the Property Manager, who will
report to the Board of Directors.
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The Membership Committee will advise the Property Manager of all applicants
who have indicated a need for subsidy. It is then the Property Manager's
responsibility to have the applicant fill out a subsidy application form, determine
the applicant's eligibility, calculate the subsidy required, and make a
recommendation to the Board as to whether the applicant qualifies or not and if
so, whether the funds can be allocated to the individual/household. The Property
Manager will refer to the Board for approval new applicants and any change in
subsidy adjustments. The Property Manager will also review monthly, or as
required, new applications for subsidy and notifications of changes in income, and
will report to the Board every quarter on the use of the subsidy pool.

PRIORITY FOR ALLOCATION

4.1

Allocation will be made on the basis of need, recognizing the following priorities:
a) the members' waiting list (including both INTs and IANWs)

b) seniors

ALLOCATION OF SUBSIDY FUNDS

5.
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A reserve of 10% of the subsidy pool will be held back to deal with:

a) increased subsidies for those already receiving them
b) the need for short-term assistance
c) new internal subsidy applicants

Retained Subsidy Pool

The amount of money from the subsidy pool that is not allocated to subsidize
individuals in any given month may not be spent on anything other than subsidy.
However, this retained subsidy pool may be allowed to accumulate so long as it
does not exceed $500.00 per unit ($500.00 x 64 = $32,000.00) at year-end, in
accordance with the Co-operative's operating agreement with the CMHC. Any
retained money from the subsidy pool in excess of $500.00 per unit must either be

allocated to qualifying applicants or be returned to CMHC. Interest earned in the
retained subsidy pool is not included in the $32,000.00.
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The retained subsidy pool shall be allocated on the same basis as the reserve fund
but can only be committed on a temporary basis since it is a finite amount of
money that may or may not be increasing each month depending on the
distribution of the reserve fund.

5.3 The minimum subsidy to be allocated will be $50.00 per month.

5.4 Members will be required to pay 25% of their gross adjusted income as their
portion of the housing charge and the difference between that and the housing
charge will come from the subsidy pool. However, in no case will members pay a
lower percentage of their income for housing than that outlined in CMHC's
operating agreement schedule.

Occupants receiving welfare assistance or family benefits shall pay the shelter
component of the welfare or family benefit payment or the amount required by

application of the total payment to the graduated occupancy charge scale,
whichever is the greater.

DEFINITION OF INCOME

The definition of income to be used in calculating subsidy is that set forth in the operating
agreement with CMHC (Schedule B of 56.1 Agreement)

Income received from assets is to be included as income. This would encompass

dividends paid on stock/investment papers and interest received on a regular basis from
the following:

a) savings accounts

b) stocks and bonds

c) debentures

d) bank deposits, or bank notes, or term deposits
e) trust accounts

f) credit unions

f) mortgages or loans

h) all other interest-bearing assets/investments

Where income is received from these assets, it should represent a reasonable rate of
return. Ifit does not, the Board of Directors should establish a policy for determining
what a legitimate imputed income would be. For example, where the interest income
derived from a loan is set at an unreasonably low rate, the Board may wish to impute a
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more reasonable income to the asset.
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The income of long-term visitors shall be included in the calculation of gross household
income.

CHANGES IN INCOME

Bl Subsidy recipients are required to report and supply new proof on income for
income changes of $200.00 per month or more. When a change of income will
result in a change of subsidy level, the following policy will apply:

a) Increases: Where an increase in income results in an increase in the
housing charge to be paid by the member, the increase will be effective
one calendar month after the first of the month following the effective date
of increase.

b) Decreases: A decrease in the housing charge as a result of a decrease in
income will be effective one calendar month after the first day of the
month following notification of the change and receipt of new income
verification by the Co-operative, providing the member's Disposable
Income Index is the lowest on the waiting list and subsidy funds are
available.

FALSE DECLARATION OF INCOME

8.1 A household that has declared a false income will be required to reimburse the
Co-operative for any subsidy funds unjustifiably received. Failure to make such

restitution will result in the initiation of eviction proceedings and/or litigation for
fraud.

SUBSIDY AGREEMENT

9.1  All recipients of subsidy will be required to sign a subsidy agreement that outlines
the amount and term of the subsidy and the conditions under which it is granted.

OCCUPANCY AGREEMENT

10.1  In all cases, the full amount of the housing charge, not the subsidized rate, will be
entered in the member's Occupancy Agreement.
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EVICTIONS

11.1

Any subsidy allocated to an individual who is being evicted, or to a household,
will terminate on the date on which the unit is required to be vacated, as
determined by the Board of Directors.

PERSONS PER BEDROOM RESTRICTIONS

12:1
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12.3

12.4

12.5

As a general rule units shall be allocated in such as a way that there is no fewer
than one person per bedroom. As a result, the minimum and maximum number of
occupants per unit according to size shall be as follows:

bachelor - one occupant

one-bedroom - one to two occupants
two-bedroom - two to four occupants
three-bedroom - three to five occupants

Exceptions to this rule are set forth in the Over-housing Policy.

Changes in composition of a household that result in the occupant's or occupants'
being over-housed will be considered on their individual merits by both the
Membership Committee and the Board of Directors.

If the household is willing to move to a unit of an appropriate size but none is
available, it will continue to be subsidized at the level offered for the unit
occupied until the first appropriate unit is available.

In exceptional circumstances, if the household wishes to remain in the unit
occupied, it may do so with the concurrence of the Membership Committee and
the Board of Directors. However, the subsidy received will decrease to the level
of that offered for the unit in which it would no longer be over-housed.

WAITING LIST FOR SUBSIDY

13.1

A waiting list for subsidies will be maintained. The following rules govern the
administration of the list:

a) When possible in any given month, subsidy will be granted so as to



equalize the Disposable Income Index of new applicants.
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b) Income, family size, and the current housing charge for the occupied unit will be the only
factors used in determining need.

14. PARKING

Parking is not included in the monthly housing charge and is not subsidized. Members
receiving subsidy may rent parking space in accordance with parking policy.

15, CABLETV

Cable TV charges are not included in the monthly housing charge and are not subsidized.

Amendment approved by the members at a General Meeting held on



